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DEPARTMENT OF ADMINISTRATIVE REFORMS (E-Gov),
Government of Karnataka

Manual for Competent officers
to generate Show cause notices
in Sakala Portal

SAKALA MISSION
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1. Open Internet explorer/Chrome and type in www.sakala.kar.nic.in/officer (officer portal)

in the address toolbar.

¢ C 0 @ Notsecwre sakaiakarmcincffier o o
B agps [) KematskaGuerante [ 1 BkecStlelest [P Ovtock Webdpp [} wwmsskslakarmc [ Report Logn Page

. B g A
d m Eoortld o JSnd whIabad, 2011 X «;?'\r:‘ ) eSNabed, 2014
oy Karnataka Sakala Services Act, 2011 and (Amendment) Act, 2014

User Name
Password

- BBMP _AROs please login here for processing khata teansfer Applications Submitted Online Banglore One

2. Type in your (Competent officer) Sakala login id and password and log into the officer

portal. (Screen shot shows the nodal login of food department. Please use your own login id)

&« C O @ Notsecure saksiakarmcin o%cx o ¥
3 Apps [ Kersstska Guarsnte [ 5 Bher Stylelest [ OutisskWebdgp [ wwwiskslbarne [ Repotioge Page

L sy Tmo Beakny esl D, 2011 DX ) 0D
N

Kamataka Sakala Services
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3. Select Generate Bulk SCN under Appeal I menu.

/[ Guarantee Of Servicest-  x \'{ [} KGSC Reports x \\“\* e - s ] X
& C  © www.sakalakar.nicin/officer/Useradmin/MainMenu aspx QY & T

3 Apps () KGSCReports [) Bhoomi [} Aisk [} Sakala [) Dashboard [} KathaReport [ Espandana [) Officer [ Grievance Manage
8 Xuoro
y 2011 02 (8eml) LB,
2011 and (Amendment) Act, 2014

PEEEERNRER Soob oo/l oo - Bemh IBe, Soah
:. <<< MAIN MENU >>> . |  signout

click on Generate Bulk SCN

MIS Report

Generate Bulk SCN

www sakala kar.nic in/officet/FAP/GenerateSCN aspx

4. Select Year and Month to generate Show cause notice for designated officers who have

delayed/defaulted 7 or more cases in a particular calendar month.

/[ GenerateSCNPage  x [ KGSCReports N\ M — a X

< C  ® www.sakalakar.nic.in/officer/FAP/GenerateSCN.aspx Qayw & T
i1 Apps [ KGSCReports [} Bhoomi [ Ajsk [} Sakala [} Dashboard [ KathaReport Espandana [} Officer Grievance Manage~

BoOF &3 XBeF O
FooE €T TFo® BedN¥ oRIADED, 2011 =) (SR) AL, 2014
2011 and (Amendment) Act, 2014

¢ ) are not entered. If you enter

seob &B8/ w08 scingo - Besd Sxd, Sood
| signout]

Main Menu

Year | Select Year v Month | Select Mpr}th v

2018 i I
2017 ‘
2016
2015
2014

2013
2012 Select Month and Year to

Generate Show cause Notice
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5. List of designated offices under a competent officer is listed out and count of

delays/defaults in a calendar month is displayed. Click on Generate show cause notice.

/D Generate SCNPage X ¥ ) KGSCReports * 0 ams - o0 X

& > C O wwwsakalakarnicin/officer/FAP/GenerateSCN.aspx

i Apps [) KGSCReports [} Bhoomi [) Ajsk [) Sakala [) Dashboard [} Katha Report Espandana [} Officer [& Grievance Manage:

Qobasd, 2014

‘ et e St ] Sood a0/ 6ol e - BedSHP, Seod
Main Menu R R SRR S S TR VLSS AR R IR L | e Sign Oul

Year |2017 .Y Month | Dec

Name of Office
ARO - Bommanahalli
ARO - Yelachenahalli
ARO - Uttarahalli

L Generate SHOW CAUSE Notice

lick on Generate Show Cause Noti
Button to Generate Notices to
Resignated Offices

6. Show casue notice is generated for the designated offices listed in the previous step.
Please print the notices and sign them. Serve the signed notices to the respective erring

designated offices.

/[] Guarantee Of Services tc X ‘\(D FomEd xf(ﬁ KGSC Reports x\\;}w_m : i o - 0 X
< C' ® www.sakalakar.nic.in/officer/FAP/Report SCN.aspx Q% & G
i Apps [) KGSCReports [ Bhoomi [} Ajsk [} Sakala [ Dashboard [ KathaReport Espandana [ Officer Grievance Manager

N Show Cause Notice Generated
ARO - Bommanahalli from Competent Officer to

1st Floor, BBMP, Begur Road, Bommanahalii, Designated Officer
Bangalore-68,
BBMP BANGALORE
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7. Once the erring desingated officer provides a justification for the notice served in the

previous step, please repeat step 1 to 2. Then click on Upload Justification.

‘//[j Guarantee Of Services tc X Y\j FormE4 x‘i[j KGSC Reports ;\\\ h Aadsh  — : q Vx

< C | ® www.sakalakar.nic.in/officer/UserAdmin/MainMenu.aspx % 2 ©
32 Apps [} KGSCReports [ Bhoomi [) Ajsk [) Sakala [} Dashboard [) KathaReport Espandana [) Officer Grievance Manager
DEEITE XWHIFO
e, 2011 3 (3&5‘,:‘?333) s, 2014
Karnataka Sakala Services Act, 2011 and (Amendment) Act, 2014

. <<< MAIN MENU >>> [ =i sign o]

MIS Report

Click on Upload Justification Link
to Upload the Justification Given
By DO and Final Order By CO

www.sakala kar.nic.in/officer/FAP/UploadSCN.aspx

8. Select Year and Month to upload the justification provided by Designated officer who have

delayed/defaulted 7 or more cases.

/D Generstescpage  x (D Fomes  x (D) KeSCReports R e .. 3
< C  ® www.sakalakar.nic.in/officer/FAP/UploadSCN aspx Y AT
3 Apps [} KGSCReports [3 Bhoomi [) Ajsk [J Sakala [} Dashboard [ KathaReport Espandena [ Officer Grievance Manager
&S 838 XTeF U
soortls o0 AN evfoabisd, 2011 3 (éc‘gz@) efade, 2014

Karnataka Sakala Services Act, 2011 and (Amendment) Act, 2014

} are not entered. If you enter

Month | Select Month v
Select Year /'

Select Month and Year to Upload
the Justification and Final Order
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9. Click "Choose file" under Justification by DO to upload the justification of the respective

designated officer.

Based on the justification provided by designated officer, Competent officer has to make a
final order, as to whether the justification provided by designated officer is acceptable or
not. Click "Choose file" under Final order by CO to upload the final order agaisnt the

respective designated officer.

It is mandatory to choose a radio button [YES/NO], under "Recommend DE".

/[ Generate SCN Page x ‘(’D FormE4 x \\D KGSC Reports RN i — =] X

< C' | © Notsecure www.sakalakar.nic.in/cfficer/FAP/UploadSCN.aspx % & @ :

i Apps [} KGSCReports [) Bhoomi [J Ajsk [) Sakala [} Dashboard [} Katha Report Espandana [j Officer Grievance Managen
~ e o - >

) are not entered. If you enter

Designated  Number Of Recommend
Om‘(‘i 3 Delay/Defaults(7 or Justification by DO Final Order By CO SRS

Mare)

ARO -

Bommanahalll |8 L Choose File No file chosen | Choose File ,No file chosen

\

ARO - . -
Yelachenahalll  Choose File | No file chosen Choose File __\o file chosen

ARO -
Uttarahalli

AN el

_ Choose File | No file chosen Choose File NA file chosen

Upload Reports |
Click on Choose File Button td
Upload the Justification copy

Pl A

b

Click on Choose File Button to Upload the
Order copy by CO and Select Yes If CO
recommended for DE

R

Clicking "upload reports" wil upload the justification provided by designated officer and the

final order made by competent officer.

Fededededededededed
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