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F Form

Introduction to User Manual

This manual is the primary reference for CST Statutory Form —F Form: Dealer Module. The purpose of
this manual istointroduce the systemto thenewuser and toprovide sufficient details so that

as users progress through the manual they gain a full understanding of the application.

The manual is organized overall to flow from a general to a specific perspective. The
purpose being that as one reads through this manual he will be able to develop a
conceptual framework. Also, whenever any terminology has been borrowed from the application, it has been

marked in bold.

Intended Audience

This manual is prepared for the citizens of Karnataka State to guide them in filing the F Form as per the
CST Act.

URL
Citizens http://ctax.kar.nic.in/
KGSC Website http://www.kgsc.kar.nic.in/
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List of Abbreviations

Abbreviation Expanded Form
CST Central Sales Tax
CTD Commercial Taxes Department
CTO Commercial Tax Officer
DVO Divisional VAT Office
INV Invoice
KGSC Karnataka Guarantee of Services to Citizens
LvO Local VAT Office
NIC National Informatics Department
SPB Self-Purchase Bill.
TIN Tax Identification Number
URD Unregistered Dealer
VAT Value Added Tax
VSO VAT Sub Office
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1 CST Statutory Form

CST (Central Sales Tax) Statutory Forms is filed by dealers who are having Inter State business/trade,
export businesses, persons transferring stock from one state to the other, etc. Hence, such dealers are
required to be registered under the CST Act and the payment of the Central Sales Tax is made by the dealer

on the goods sold by him in the course of Inter State business/trade.

If a dealer has places of business in different States, he/she should be registered in each State.
However, if the dealer has more than one place of business within the same State, he/she should be

registered in that State with additional places of business mentioned in the registration certificate.

While registering under the CST Act, the dealer must ensure that all the goods, he/she are dealing with
should be mentioned in the form under the CST Act. For addition of new goods, the dealer can request for

amendment.

All the registered dealers are given a unique identity through which they can upload the transaction
details. The access is controlled by a User name and password assigned to each dealer. A user friendly
uploading screen is designed for use by dealers. The screen captures vital details of each transaction like
details of buyer, value of transaction, name of commodity etc. On uploading the data, the data is saved and

a unique number is generated for each transaction.

1.1 F Form

F-Form is filed by dealers who transport goods from one state to the other (transfer of stock). Thus,
those dealers who are having interstate transportation of goods should be registered under the CST Act and
the dealer should file F Form on a monthly basis for the goods transported by him from one state to the
other.

As per the KGSC Act, the citizens are entitled to receive the approval for F Form within 10 days from
the date of submission. The citizens also have the provision for filing an appeal to the competent officer in
case if the request is rejected by the designated officer. Information on the KGSC Act is available in the KGSC

website.

On submitting the F Form an acknowledgement slip will be generated. The acknowledgement slip will
have the acknowledgement number and the GSC number with the help of which you can track the status of
your submission. With the help of the Ack number you can track the status of F Form using the Status option
available in the e-CST Forms menu of the VAT e-Filing system. The GSC number generated at the time of
submission enables you to track the status of your request in the KGSC system and also through the GSC
mobile status tracking facility, by sending an SMS 'GSC <GSC Number>' to 9212357123/9243355223.

On approval by the officer, the approved F Form will be available in the VAT e-Filing system which can
be printed by the dealers. The dealer can view and print the approved F Form using the Print option in the e-
CST Forms menu of the VAT e-Filing system. The F Form will be available in a set of three copies (Original,

Duplicate and Counterfoil).
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e Getting Login Account

The dealers are provided a username and password when he/she are registered under the CST Act.
However those dealers who do not have a username and password will have to request the concerned Local
VAT office (LVO) or VAT Sub office (VSO) for an account in VAT e-filing system by submitting an application to
the jurisdictional LVO/VSO. After processing, the jurisdictional LVO/VSO will provide the user name and
Password. In case you have already obtained the username and password for other purposes, you may use

the same user name and password for filing the F Form. It is important to maintain the user name and
password securely and confidentially so as to avoid the misuse of the same. Also, it is recommended to
change your password at every 30-45 days.

® First time Logging in

1. Open the CTD website and click on VAT e-Filing System (Refer Figure 1: CTD website home page). The

About Us

Online System

e-SUVEGA (Transit Pass)

VAT e-Filing System
e-Prerana(e-Prof. Tax)
e-Payment(All Acts)

e-VARDAN (VAT e-Registration)

ET (e-Registration)
LT (e-Registration)
e-SUGAM (Addl. Site -1)
e-SUGAM (Addl. Site -2)
e-CST Form Verification
Grievances
e-GRAHAK

Search
Dealers
Audit Assignment
Offices

User Manual

Bor L3l NOoE0
mca"a% SONNE KEwEs

Tax Laws - Laws Simplified « Downloads - Site Map

Latest Updates / Announcement

Click here for Manual Form VAT 240 can be filed on 02.01.2012

Government of Karnataka

Commercial Taxes Department

Figure 1: CTD website home page

Version 1.0 Release Date: 09/03/12

login page of the e-Filing System displays (Refer Figure 2: VAT e-Filing system - Login page).

VAT

GST

Tax Collections
Online 'C' Form
Online Systems
Tenders

Press Release
Other Links

Achievements
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BTRELE XTWFO X Government of Kamataka
Toedz, 301 YURB s& Commercial Taxes Department ] REES

About Us e-Payment e-Registration FAQ Security Tips Download

lWeIcome to VAT Online System of Commercial Taxes Department, Karnataka Dealer Login (V 2.1.27-02.1)

[ [

Using this web-site the dealers can submit Form VAT returns ,download the e-Sugam forms, request and download P - I:l
the CST forms,upload the CST Receipt forms, TDS forms, Sales,Purchase and Export Invoices details. These options can be Socwore:

accessed through the username and password provided by the department. Further details can be seen in the user manual
available in the web-site.

Login Exit

w Dealers are advised to file online Form 240 using the option in '"Others’.
Please see the help in this option for further details.

pdditional sites for e-SUGAM |

Note the major changes in e-SUGAM requirement-refer e-SUGAM notification dt. 03.11.2011-effective http://sugam.kar.nic.in
date has been extended to 01-01-2012 (Refer Latest Updates in http://ctax.kar.nic.in

http://sugam2.kar.nic.in

D o o - -, F i
) All dealers are required to furnish the declaration by 05-11-2011 regarding the safe custody of orQucrios
- Contact Control Room-(24*7 Service)
by the p
080-25706187/080-25706190/080-
DY = o 25706191
Now, sugam no. can be downloaded through SMS service. For further details, please see the user

manual of m-sugam in download option of http://vat.kar.nic.in or visit http:/ /ctax.kar.nic.in

ontents owned and maintained by Commercial Taxes Department,Govt. of Karnataka.

IT Solution By National Informatics Centre, Bangalore.|

Figure 2: VAT e-Filing system - Login page

2. When you login for the first time into the system successfully using the user name and password

provided by the department, the following screen displays (Refer Figure 3: First time Login home page).

SRS RO

mréas 301 vy

agn S10n O
TIN: 29640089579 Pr Comp. Namc: SAGAR TEA & CO Login: RSVENKATES2256

WELCOME...!

Welcome to E-fiking System of Commercicl Taxes Department
Government of Karnataka, Bangalore. In the next screen you will be
asked to enter the contoct detalls. In case required by the
department, the zaid information would be used for communication
After entering the details in the next screen you will have to enter
the 'Username’ and 'Password' of your choice. Care should be taken
1o keep the information on 'Username’ and 'Password' securely and
safely with you and not 1o disclese the same to others. Please go
through the 'Tips' section in MainMenu Page for further information

Next ====>

Figure 3: First time Login home page

3. Click the Next button. A new screen requesting you to enter your contact information displays (Refer
Figure 4: Dealers Contact Information page).

User Manual Version 1.0 Release Date: 09/03/12 Page 3
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SIRFLS IWmFO Govesnmet of Kamataka
m“”% 3o 2D &

Main Page Sign Out

TIN: 29640089579 Prop/Comp. Name: SAGAR TEA & CO in: RSVENKATES2256

DEALERS CONTACT INFORMATION

The following information will be wed for Communication releted to e-filing

Contact Person :

Address ; [

Phone No: [—
Fax Mo : [ﬁ
Moblle : ]
et —

pany W

Company webshe:
L

Figure 4: Dealers Contact Information page

4. Enter all the relevant contact information in appropriate fields, and click the Next button (Refer Figure 4:
Dealers Contact Information page). The Creation of New Username Module page displays.

SRFLS IR0 Gowmamadk of Kamalaha
wedey, 30 ARD a Commercial Taxes Department @

AT Soft
¢-Filing System

:. Creation of New Username Module .:

TIN : 29640089579
Trade Name : SAGAR TEA & CO
Currant 1D : REVENKATES2246

New Uzemane:
New Password

Confien New Password

Creste Eat

Figure 5: Creation of New Username module page

5. Enter the username and password of your choice in their respective boxes in the Creation of New
Username Module page and then click the Create button (Refer Figure 5: Creation of New Username
module page). The system generates the new username and password, if the username does not already
exist. Once the Sign In process is complete, you are directed to the e-Filing system Main Page (Refer
Figure 6: e-Filing system main page).

The e-CST Forms module has the following sub modules:

e New Entry
e Upload XML/ZIP file
e Update and Submit

e Cancel

User Manual Version 1.0 Release Date: 09/03/12 Page 4
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® Regular Logging In

1. Open the CTD website and click on VAT e-Filing System (Refer Figure 1: CTD website home page). The
login page of the e-Filing System will be displayed (Refer Figure 2: VAT e-Filing system - Login page).

2. Enter your user name and password provided by the CTD in appropriate fields and then click the Login
button (Refer Figure 2: VAT e-Filing system - Login page). The main page of the e-Filing system will be
displayed (Refer Figure 6: e-Filing system main page).

IRELIT IWET Gczve(ntnentoi Kamataka
L Poeds, 3o R :& Commercial Taxes Department
AT Soft
e-Filing System
e-SUGAM Forms
e-CST Forms
le-VARADI(VAT/COT) »
e-VARADI(Entry Tax) >
rocel Parshases *| . All dealers are required to furnish the declaration by 05-11-2011 4
pEsee b regarding the safe custody of password by downloading the
Export Invoices > proforma enclosed Click for proforma
e New option for change of tax regime has heen made availahle. Dealers can now apply for change of
Interstate Purchases » Fegiatratiomtype)
Interstate Sales » “‘ S Sl = te s toa s boo o viuode oiaitotile Doatoue con onbiucis culine cnaliosaien £ =
TDS Forms » 2
ICST Receipt Forms >
[Others »
IPT Enrolment »
Reports and Help
IT Solution By National Informatics Centre, Bangalore (Ver.5.0 Rel.02.11)
Figure 6: e-Filing system main page
Note:
1. When you enter the contact information, the contact person’s name should start with a capital
letter.
2. The password should be of at least 8 characters with a combination of alphabets (A-Z/a-z), numerals
(0-9) and special characters (@, #, S, %, &, *, 7).
3. Keep your User Name and Password securely. Do not share it with anybody. Ensure that only
authorized person uses this to work on e-Filing System.
4. Change your password regularly, at least once in 30-45 days and maintain/remember the password.
5. Remember to Sign Out/Log Out of the system after completion of your work.
Other Notes:
1. All fields marked in * are mandatory.
2. Tolog out of the e-Filing System, click Sign Out at the top right hand side of any page.
3. To go to the main page of the e-Filing System, click Main Page at the top left hand side of any page.
4. Click the Exit button in any page to exit from the respective page.
5. Enter the date in the dd/mm/yyyy format.

User Manual Version 1.0 Release Date: 09/03/12 Page 5
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3 F Form - New Entry

1. In the main page of the VAT e-Filing system, hover the cursor over e-CST Forms and select Request
Entry option from the dropdown list. The CST Statutory Forms - Entry Form page displays (Refer Figure
8: CST Entry Form).

BWERE XBET j Government of Kamataka

med, 30 el Commercial Taxes Department

e-Filing System
e-SUGAM Forms Dealerl
29030017892
RAVINA TEST

, [Gpioad XML File
Update and Submit .
Status

Print A

. Dealers are advised to file online Form 240 using the option in
'Others'. Please see the help in this option for further details.

Export Invoices N * Note the major changes in e-SUGAM requirement-refer e-SUGAM notification dt. 03.11.2011-effective date has

been extended to 01-01-2012 (Refer Latest Updates in http://ctax.kar.nic.in

le-VARADI(VAT/COT)

le-VARADI(Entry Tax)

-

-

Local Purchases

-

Local Sales

Interstate Purchases » + All dealers are required to furnish the declaration by 05-11-2011 regarding the safe custody of password by ¥
Interstate Sales 4

ITDS Forms »

ICST Receipt Forms » ’

Others »

PT Enrolment »

Reports and Help

IT Solution By National Informatics Centre, Bangalore (Ver.5.0 Rel.02.11)

Figure 7: e-CST Forms - Request Entry

edy, Jort YRD 22)  Commercial Taxes Department

BRELE RHREC i Government of Kamataka J

e-Filing System

Main Page Sign Out
TIN: 29070104588 Prop/Comp. Name: SHABRAM COLLECTIONS Login: testingnic

:. CST Statutory Forms - Entry Form .:

Select Form F-Form v m m

Figure 8: CST Entry Form

2. In the screen as shown in Figure 8: CST Entry Form, click the Select Form drop down list, select F Form
and then click the Next button. The CST Statutory Forms — Entry Form (F Form) displays (Refer Figure 9:
F-Form — CST Statutory Entry Form).

User Manual Version 1.0 Release Date: 09/03/12 Page 6
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e-Filing System

Main Page Sign Out
TIN: 29070104588 Prop/Comp. Name: SHABRAM COLLECTIONS vV Login: testingnic
:. CST Statutory Forms - Entry Form (F-Form) .:
Return Period Year Janvary v
Form Type TIN Namejof Address State
yP Consignor/Transferer
[Transportation Details
Sl No. Trans. Comp. Name Trans. Receipt No. Trans. Receipt Date Delivery Date
nda_| oeier- |
Exit

Figure 9: F-Form — CST Statutory Entry Form

3. Enter the details of the consignor(name of the person to whom the stock is transferred) in the
Consignor Details section of the entry form and enter the details of transportation of goods (stock) in
the Transportation Details section. Multiple Transportation Details can be entered. Click the Next
button (Refer Figure 9: F-Form — CST Statutory Entry Form). The Invoice or challan or other document

details section is displayed (Refer Figure 10: F Form - Invoice/Challan Details section)

|Consignor Details
Return Period Year 2000 January ~
Form Type TIN Namalof Address State
yp Consignor/Transferer
01000000000  WIERDRG | FoeEDH g
Details
Sl No. Trans. Comp. Name Trans. Receipt No. Trans. Receipt Date Delivery Date

Trans. Comp. Name Trans. Receipt No. Trans. Receipt Date Delivery Date

Select BAIJU TRAVELS 456654 09/12/2012 10/10/2012

or challan or d:

Document Document
Date

Tr. Sl No. Main Commodity Commodity Desc. Quantity Document Value

BAIJU TRAV ~ 3¢ s

Transporter Invoice Invoice

Commodity Commodity .. Invoice value
Company/Receipt No No Date Code Desc. Quantity (o)

Select BAIJU TRAVELS/456654 12 06/01/2000 1 PERFUMES 8534 90

Figure 10: F Form - Invoice/Challan Details section

4. Select the Transport Receipt no. Enter the Invoice/challan/any other document details in the Invoice or
challan or other document details section belonging to the Trans.Receipt No. The Invoice Date must
belong to the Return Period. The Main Commodity list will display the commodities under CST reg.
Enter name in Commodity Desc . Enter the Quantity, Invoice Value,Pur.Ord.No., Pur.Ord.Date. The
Pur.Ord.Date should be less than or same to the Invoice Date. Click the Add button. Similarly you can

add multiple invoice/challan/other document details for the same consignment. On entering all the

User Manual Version 1.0 Release Date: 09/03/12 Page 7
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details click the Update button. The F Form is saved and to submit the form refer Section 4 F-Form —
Update & Submit.

Note: To delete any of the Invoice details, click Select in the table displaying the Invoice details. The
invoice details are displayed in the Invoice or challan or other document details section and then click the
Delete button.

User Manual Version 1.0 Release Date: 09/03/12 Page 8
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4 F-Form - Update & Submit

1. In the main page of the VAT e-Filing system, hover the cursor over e-CST Forms and select Update &
Submit option from the dropdown list (Refer Figure 11: C-Form - Update & Submit). The CST Statutory
Forms — Update & Submit Form page displays (Refer Figure 12: CST Statutory Forms - Update & Submit

Form).
BREWE IRET ) Government of Kamataka
ede, 301t R Commercial Taxes Department
e-Filing System
le-SUGAM Forms Dealerl
TIN 29030017892
le-CST Forms » [Request Entry RAVINA TEST
le-VARADI(VAT/COT) wploaa XML File |
Update and Submit &
e-VARADI(Entry Tax)
Te— 5 Print A
IL . . . . . .
ocalPurchases . Dealers are advised to file online Form 240 using the option in
CocaliSales Y 'Others'. Please see the help in this option for further details.
Export Invoices » * Note the major changes in e-SUGAM requirement-refer e-SUGAM notification dt. 03.11.2011-effective date has
been extended to 01-01-2012 (Refer Latest Updates in http://ctax.kar.nic.in
interstate Purchases 12 * All dealers are required to furnish the declaration by 05-11-2011 regarding the safe custody of password by ¥
Interstate Sales »
ITDS Forms 4
ICST Receipt Forms »
|Others »
PT Enroiment »
Reports and Help

IT Solution By National Informatics Centre, Bangalore (Ver.5.0 Rel.02.11)

Figure 11: C-Form - Update & Submit

FRELE AHREC X Government of Kamataka

med, 30d voe® ) Commercial Taxes Department

Main Page Sign Out
TIN: 29070104588 i

Figure 12: CST Statutory Forms - Update & Submit Form

2. Inthe screen as shown in Figure 12: CST Statutory Forms - Update & Submit Form, click the Select Form
drop down list, select F Form and then click the Next button. The CST Statutory Forms — Submit Form
displays (Refer Figure 13: CST Statutory Forms - Submit Form).

User Manual Version 1.0 Release Date: 09/03/12 Page 9



3.

4,

F Form

TTELE XHWET 5. Government of Kamataka
el Jort awRad @ Commercial Taxes Department J REES

e-Filing System

Main Page Sign Out
TIN: 29070104588 Prop/Comp. Name: SHABRAM COLLECTIONS Login: testingnic
:. CST Statutory Forms - Submit Form .:
Form FormType  Seller TIN Seller Prop/Comp.Name No.of.invoices Total Invoice Value(in Rs)
Select — Complete F-Form 29070104588 SHABNAM 0 0
Select - Complete F-Form 29000000000 TEST 0 0

Rejeited:'C fEAE/EAEE/F/iH RormhRet

Figure 13: CST Statutory Forms - Submit Form

In the CST Statutory Forms — Submit Form, list of all the F Forms to be submitted are displayed. To
submit all the F Forms listed in the table, click the Submit All button and the acknowledgement slip is
displayed with the submission details of all the F Forms. To submit the forms individually, click Select in

the table against the details of each F Form (Refer Figure 13: CST Statutory Forms - Submit FormFigure
13: CST Statutory Forms - Submit Form). The CST Statutory Forms — Update /Submit/Delete F Form
displays (Refer Figure 14: CST Statutory Form - Update/Delete/Submit Form).

File Edit View Favorites Tools Help

& -[NIC-VATSoft]-

5% £ Samparka S KGSC £)PTlive £] edealer live £ eofficer_live £ KGSCReports & CTAX [=] Suggested Sites » (5] Get more Add-ons ¥ [ - [ g v Page~ Safety~ Tookv @+
orm 25000000000  SHWETHA 7 = [DADAR AND NAGAR HAVEL B
Details
Sl No. Trans. Comp. Name Trans. Receipt No. Trans. Receipt Date Delivery Date

Trans. Comp. Name Trans. Receipt No. Trans. Receipt Date Delivery Date

GHIGH 567 01/01/2012 01/01/2012

Invoice or challan or other document

Tr. Sl No. Ducl:g'e”t DOS:T;M Main Commodity Commodity Desc. Quantity ~ Document Value

GHJGH/B6T -

X% -

I

Transporter Document Document  Commodity  Commodity . Document Value
Company/Receipt No No Date Code Desc. Quantity (poy
Select GrIGH/67 675 ooy 1 FGHGFH 56 56

Select GHIGH/567

345 01/04/2012 1 FGH 56 75

®100% ~

Figure 14: CST Statutory Form - Update/Delete/Submit Form

In the CST Statutory Forms — Update/Submit/Delete F Form, do one of the following:

Update: To update the F Form, make the necessary corrections in the F Form and to update the
Invoice/challan/other document details, click Select in the table displaying the list of all the
Invoice/challan/other document details. The selected invoice details will be displayed in the Invoice
or challan or other document details section. Make the necessary corrections and click the Update
button. The details are updated.

Update & Submit: To update and submit the F Form, make the necessary corrections in the F Form
and click the Update & Submit button. The details are updated and the F form is submitted and an

User Manual Version 1.0 Release Date: 09/03/12 Page 10
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acknowledgement slip is displayed (Refer Figure 15: Acknowledgement Slip). The acknowledgement
number and the GSC number is given in the acknowledgement slip with the help of which you can
track the status of your request.

e Delete: To delete the F Form, click the Delete button. The F Form is deleted.

GOVERNMENT OF KARNATAKA
Commercial Taxes Department

-: WEB ACK. SLIP :-

191686613 Guarantes of Service to Citizen (GSC) No. :CT0010166514625
NAME SHABRAM COLLECTIONS W
TINNO: 29070104588
DATE 13/12/2012 PERIOD;201201 (YYYYMM)
ITEM Web CST SF

Note:

1. Your request will be processed within 10 working days.

2. You can check the status of your application in this website using Ack no.

3. You can check the status of your application in http://kgsc kar.nic.in website using the GSC No.

4. You can also check the status of your application by sending SMS 'GSC CT0010166514625' to 9212357123/9243355223.

5. You can appeal to competent officer, in case of your application is rejected/delayed/defaulted by this designated officer.

Web generated Acknowledgement Slip

LIST OF CST SF
Form Status Form Type TIN of Consignor Consignor's Name Address State Code Period From Period To No.of Invoices Total Invoice Value (in Rs)
Complete F-Form 26000000000 TEST DFG DN 01/01/2012 01/01/2012 1 45

Figure 15: Acknowledgement Slip

5. To print the acknowledgement slip, click the Print button (Refer Figure 15: Acknowledgement Slip). The
Print window displays (Refer Figure 16: Print Window).

& Print @

General | Options

Select Printer

2] add Printer
<2 doPDF v7

= AHP LaserJet 3390 Series PCL 6 on 172.16.0.190

Status: Ready [] Print to file
Location:
Comment: Find Printer....

Page Range
[OF Number of copies: |1 =

O Pages: 1 B =
1 2 3
Enter either a single page number or a single [_‘I—] @ [::_I——l

page range. For example, 5-1

I Print I [ Cancel ] [ Apply ]

Figure 16: Print Window

6. In the Print window, select the printer from the list available in the Select Printer section. In the Page
Range section select ‘All’ option and then enter the Number of copies and then click the Print button
(Refer Figure 16: Print Window). The copy of the acknowledgement slip is printed in the printer selected

by you.

User Manual Version 1.0 Release Date: 09/03/12 Page 11
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5 Status

This option enables you to find the status of your F form, by entering the acknowledgement number
(available in the Ack slip generated at the time of submission of F Form) or the F Form submission date as
the search criteria. The status of your F form can also be found out in the KGSC website with the help of the
GSC number available in the Ack slip or by sending an SMS 'GSC <GSC Number>' to
9212357123/9243355223.

Instructions:

1. In the main page of the VAT e-Filing system, hover the cursor over e-CST Forms and select Status option
from the dropdown list (Refer Figure 17: F-Form — Status). The CST Statutory Forms — Status Module
page displays (Refer Figure 18: CST Statutory Forms - Status Module).

BRELE XBEC Y G?vemmmloﬂ(amauh
oed, 3ot aRs @ Commercial Taxes Department j e

e-Filing
le-SUGAM Forms Username Dealerl
TIN 29030017892
[e-CST Forms » [Request Entry RAVINA TEST
lUpload XML File
Update and Submit

le-VARADI(VAT/COT)

Click

le-VARADI(Entry Tax) o -
lLocal Purchases » - - . . - .

. Dealers are advised to file online Form 240 using the option in
foaaliee 2 'Others’'. Please see the help in this option for further details.
Export Invoices » * Note the major changes in e-SUGAM requirement-refer e-SUGAM notification dt. 03.11.2011-effective date has

been extended to 01-01-2012 (Refer Latest Updates in http://ctax.kar.nic.in

terstateBuchasss) »| _ + All dealers are required to furnish the declaration by 05-11-2011 regarding the safe custody of password by ¥
Interstate Sales » “
[TDS Forms »

.
ICST Receipt Forms »
[Others »
IPT Enrolment »
Reports and Help

IT Solution By National Informatics Centre, Bangalore (Ver.5.0 Rel.02.11)

Figure 17: F-Form — Status

FRELT IRET N Go'vatnmontolKamhh
ede, Jort R 9@ Commercial Taxes Department ]

e-Filing System

Main Page Sign Out
TIN: 29030017892 Prop/Comp. Name: RAVINA TEST Login: Dealerl

:. CST Statutory Forms - Status Module.:
Ack No. From:: B0 (numeric values)
Ack Date From:: TReRH (dd/mm/yyyy) m

Rejegted:'C BT/ EAEI/F/H RormhRequpststcambe rersubmi

Figure 18: CST Statutory Forms - Status Module

2. In the CST Statutory Forms — Status Module page, enter the range of Ack No. in the From and To boxes
or the range of Ack date in the From and To boxes and click the Go button (Refer Figure 18: CST
Statutory Forms - Status Module). The list of all the F Forms submitted by you and their status is
displayed.
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6 Print

On approval of the F Form by the officer, the form will be available in the system. The dealer can view
and print the approved F Form using the Print option in the e-CST Forms menu of the VAT e-Filing system.
The F Form is available in a set of three copies (Original, Duplicate and Counterfoil).

Instructions:

1. In the main page of the VAT e-Filing system, hover the cursor over e-CST Forms and select Print option
from the dropdown list (Refer Figure 19: e-CST Form - Print option). The CST Statutory Forms — Print
Form displays (Refer Figure 20: F Form - Print Form).

IRELT IWET Y Government of Kamataka ]

Doedes, 301 YR Commercial Taxes Department

e-Filing System

[e-SUGAM Forms Dealerl
29030017892

o
le-CST Forms » Request Entry RAVINA TEST

Upload XML File
Update and Submit

[e-VARADI(VAT/COT)

i
le-VARADI(Entry Tax) » Status [ 5 ic
ere
lLocal Purchases re advised to file online Form 240 using the option in &
[ ocalGaice > 'Others’. Please see the help in this option for further details.
« Note the major ch in e-SUGAM requi efer e-SUGAM notification dt. 03.11.2011-effective date has

Export Invoices » been extended to 01-01-2012 (Refer Latest Updates in http://ctax.kar.nic.in
el Pl ohanes »| ¢ Alldealers are required to furnish the declaration by 05-11-2011 regarding the safe custody of password by

downloadina the nroforma enclosed. Click for nraforma o~
Interstate Sales >
[TDS Forms > o
[CST Receipt Forms >
[Others >
IPT Enrolment >
IReports and Help

IT Solution By National Informatics Centre, Bangalore (Ver.5.0 Rel.02.11)

Figure 19: e-CST Form - Print option

FRERE XREO Y Government of Kamataka
{ ed, 307 v & Commercial Taxes Department J

AT Soft
e-Filing System

Main Page Sign Out
TIN: 29070104588 Prop/Comp. Name: SHABRAM COLLECTIONS Login: testingnic
:. CST Statutory Forms - Print Form .:

Select Form F-Fom v m m

Figure 20: F Form - Print Form

2. In the CST Statutory Forms — Print Form, click the Select Form drop down list, select F Form and then
click the Next button (Refer Figure 20: F Form - Print Form). The CST Statutory Forms — Print Module
page displays (Refer Figure 21: CST Statutory Forms - Print Module).
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F Form L

SRELE XGEO T Government of Kamataka ]

tde, 3oi R 74 Commercial Taxes Department

Main Page Sign Out
TIN: 29070104588 Prop/Comp. Name: SHABRAM COLLECTIONS Login: testingnic

:. CST Statutory Forms - Print Module .:

Form Type Seller TIN Seller Name & Address State No.ofinvoices Total Amount(Rs) Oldest Invoice Date Latest Invoice Date

Print I F-Form 25000000000 TESTGFHFGH KA 1 1

Print -Form 25000000000 TESTDDS KA 1 1

Click Here

Figure 21: CST Statutory Forms - Print Module

3. Inthe CST Statutory Forms — Print Module page, list of all the approved F Forms are displayed. Click the
Print button (Refer Figure 21: CST Statutory Forms - Print Module). The F Form in a set of three copies
(Original, Duplicate and Counterfoil) is available for printing. The Print window displays (Refer Figure 16:

Print Window)

Printer

Name: 11172.16.0.190\HP LaserJet 3390 Series Pihd Properties

Status: Ready Comments and Forms:

Type: HP LaserJet 3390 Series PCL 6 IDocument and Markups - I

Print Range Preview: Composite

Al K 85 3
" Current view —

" Current page
" Pages [ 1-6
Subset: [All pages in range = |

I Reverse pages
Page Handling =
Copies: 1 = | T 11

Page Scaling: IShrink to Printable Area - |

[V Auto-Rotate and Center

I” Choose paper source by PDF page size = e
I_ 20

Units: Inches Zoom : 91%
I Print to File °

1j6 [

Printing Tips Advanced | OK I Cancel

Figure 22: Print Window

4. In the Print window, click the Name drop down list and select the printer in the Printer section. In the
Page Range section select ‘All’ option and enter the Number of copies in the Page Handling section and
then click the OK button (Refer Figure 22: Print Window). The F form is printed in the printer selected by

you.
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7 Upload XML File

The F Forms can be uploaded using the XML File also. Refer the Annexure for the XSD format and the sample
XML file. Hover the cursor on the e-CST Forms and click on Upload XML File.

e-SUGAM Forms |} Username testingnic
Request Entry 29070104583

o-GST Forms(Auto Upload XML File SHABRAM COLLECTIONS VV
lGenerate) » Update and Submit On 19/01/2013 at 5:21:20 PM

Status .
e-VARADI{VAT/COT) » Print
le VARADI(Entry Tax) » « New process of generation of C Forms, from 01.1.2013 - Please go through the User -
AP cioaes , Manual. Click here for manual ‘

+ Guidelines to file revised return as per CCT Circular no. 7/2012-13 dated 07.6.2012. Click here for manual

Local Sales ’ + e-Payment is mandatory for payment of Rs. 25,000/~ or more from 01.06.2012. Refer notification
Export Invoices 4 dated 27.04.2012 available in http:/ / ctax.kar.nic.in.
Interstate Purchases » -
Interstate Sales » “
[TDS Forms 4 + You have not submitted return for the month(s) - January-2010, February-2010,March-2010,April-2010 ‘:
WEBE TDS Forms »
ICST Receipt Forms »
[Others »
IPT Enrolment » b
Reports and Help

IT Solution By National Informatics Centre, Bangalore (Ver.5.0 Rel.02.11)

Select F-Form. Enter the return period and click on Browse. Now , select the XML file and click on Upload.
Validation checks are made on the file while being uploaded. If no errors are found, the XML file is uploaded.
If any errors are detected, the error code is displayed. The XML file can be corrected and reloaded.

.. Statutory Forms XML File Upload Form .:

Select Form F-Form =
Enter Period Year January -
Form Type @ Complete ) Partia

Enter File Name Upload
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ANNEXURE

XSD FORMAT FOR F-FORM

<?xml version="1.0" encoding="utf-8" ?>

- <xs:schema elementFormDefault="qualified"
xmins:xs="http://www.w3.0rg/2001/XMLSchema">

<xs:element name="Comp_CSTForms_req" />
<xs:element name="FVersion" default="2" />
- <xs:element name="Cst_Mst">
- <xs:complexType>
- <Xs:sequence>
<xs:element name="Tin" type="TinNoType" />
<xs:element name="Sel_Name" type="addresstype" />
<xs:element name="Sel_Addr" type="addresstype" />
<xs:element name="Sel_State" type="statetype" />
<xs:element name="Sel_Tin" type="TinNo" />
<xs:element name="SFType" type="sftype" />

- <xs:element name="TrnDet" maxOccurs="unbounded" minOccurs="1">

- <xs:complexType>
- <Xs:sequence>
<xs:element name="TrnSIno" type="TrnSIType" />
<xs:element name="TrnName" type="TrnNameType" />
<xs:element name="TrnRec" type="TrnRecType" />
<xs:element name="TrnRecDt" type="DateType" />
<xs:element name="DelDt" type="DateType" />
</Xs:sequence>
</xs:complexType>
</xs:element>

- <xs:element name="InvDet" maxOccurs="unbounded" minOccurs="1">

- <xs:complexType>

- <Xxs:sequence>

<xs:element name="TrnSIno" type="TrnSIType" />
<xs:element name="InvNo" type="InvoiceNoType" />
<xs:element name="InvDt" type="DateType" />
<xs:element name="CommNm" type="CstCommodity" />

<xs:element name="CommCd" type="CommTyp" default="99.99" />

<xs:element name="Qty" type="Qtytyp" default="0" />
<xs:element name="InvVal" type="DecTyp" />
</xs:sequence>
</xs:complexType>
</xs:element>
</xs:sequence>
</xs:complexType>
</xs:element>
- <xs:simpleType name="TinNoType">
- <xs:restriction base="xs:integer">
<xs:minlInclusive value="100000" />
<xs:maxlInclusive value="99999999999" />
</Xs:restriction>
</xs:simpleType>
- <xs:simpleType name="TinNo">
- <xs:restriction base="xs:string">
<xs:pattern value="[a-zA-Z0-9]*" />
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<xs:minLength value="6" />

<xs:maxLength value="11" />
</xs:restriction>
</xs:simpleType>

- <xs:simpleType name="addresstype">

- <Xxs:restriction base="xs:string">

F Form

<xs:pattern value="[a-zA-Z0-9,\.\s\-]*" />

<xs:minLength value="6" />

<xs:maxLength value="40" />
</Xs:restriction>
</xs:simpleType>

- <xs:simpleType name="statetype">

- <Xs:restriction base="xs:string">
<XS:
<XS:
:enumeration
:enumeration
<XS:
<XS:
<XS:
<XS:
<XS:
:enumeration
:enumeration
:enumeration
:enumeration
<XS:
<XS:
<XS:
<XS:
:enumeration
:enumeration
<XS:
:enumeration
<XS:
<XS:
:enumeration
<XS:
:enumeration
:enumeration
<XS:
<XS:
<XS:
<XS:
<XS:
<XS:
:enumeration
:enumeration
<XS:
<XS:
:enumeration

<XS
<XS

<XS
<XS
<XS
<XS

<XS
<XS

<XS

<XS

<XS
<XS

<XS
<XS

<XS

maxLength value="2" />

enumeration

enumeration
enumeration
enumeration
enumeration
enumeration

enumeration
enumeration
enumeration
enumeration

enumeration

enumeration
enumeration

enumeration

enumeration
enumeration
enumeration
enumeration
enumeration
enumeration

enumeration
enumeration

value="AP" />
value="AN" />
value="AR" />
value="AS" />
value="BH" />
value="CH" />
value="CT" />
value="DL" />
value="GA" />
value="GJ" />
value="HR" />
value="HP" />
value="JK" />
value="JH" />
value="KA" />
value="KL" />
value="LD" />
value="MP" />
value="MH" />
value="MN" />
value="ME" />
value="MI" />
value="NL" />
value="OR" />
value="PY" />
value="PB" />
value="R3" />
value="SK" />
value="TN" />
value="TR" />
value="UP" />
value="UR" />
value="WB" />
value="0T" />
value="DN" />
value="DD" />
value="SL" />

</Xs:restriction>
</xs:simpleType>
- <xs:simpleType name="TrnSIType">
- <xs:restriction base="xs:integer">
<xs:minlnclusive value="1" />
<xs:maxInclusive value="999999999" />
</Xs:restriction>
</xs:simpleType>
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“’k F Form
- <xs:simpleType name="CstCommodity">
- <Xxs:restriction base="xs:string">
<xs:maxLength value="40" />
</Xs:restriction>
</xs:simpleType>
- <xs:simpleType name="DecTyp">
- <Xxs:restriction base="xs:decimal">
<xs:totalDigits value="15" />
<xs:fractionDigits value="2" />
</Xs:restriction>
</xs:simpleType>
- <xs:simpleType name="InvoiceNoType">
- <xs:restriction base="xs:string">
<xs:pattern value="[a-zA-Z0-9]*" />
<xs:minLength value="1" />
<xs:maxLength value="13" />
</Xs:restriction>
</xs:simpleType>
- <xs:simpleType name="sftype">
- <Xxs:restriction base="xs:string">
<xs:maxLength value="2" />
<xs:minLength value="1" />
<xs:enumeration value="F" />
</xs:restriction>
</xs:simpleType>
- <xs:simpleType name="CommTyp">
- <Xxs:restriction base="xs:string">
<xs:pattern value="[0-91{1,2}[\.]1[0-9]1{1,2}" />
<xs:minLength value="0" />
<xs:maxLength value="5" />
</xs:restriction>
</xs:simpleType>
- <xs:simpleType name="PurposecodeType">
- <xs:restriction base="xs:string">

<xs:enumeration value="1" />
<xs:enumeration value="2" />
<xs:enumeration value="3" />
<xs:enumeration value="4" />
<xs:enumeration value="5" />
<xs:enumeration value="6" />
<xs:enumeration value="7" />

</xs:restriction>
</xs:simpleType>
- <xs:simpleType name="PurchaseOrderNoType">
- <xs:restriction base="xs:string">
<xs:pattern value="[a-zA-Z0-9]*" />
<xs:minLength value="0" />
<xs:maxLength value="13" />
</xs:restriction>
</xs:simpleType>
- <xs:simpleType name="TrnNameType">
- <xs:restriction base="xs:string">
<xs:pattern value="[a-zA-Z0-9,\.\s\-]*" />
<xs:minLength value="6" />
<xs:maxLength value="40" />
</Xs:restriction>
</xs:simpleType>
- <xs:simpleType name="TrnRecType">
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- <xs:restriction base="xs:string">
<xs:pattern value="[a-zA-Z0-9]*" />
<xs:minLength value="1" />
<xs:maxLength value="40" />

</Xs:restriction>

</xs:simpleType>
- <xs:simpleType name="TrnOrgType">
- <Xxs:restriction base="xs:string">
<xs:pattern value="[a-zA-Z20-9,\.\s\-]*" />
<xs:minLength value="6" />
<xs:maxLength value="40" />

</xs:restriction>

</xs:simpleType>
- <xs:simpleType name="SrnoType">
- <Xxs:restriction base="xs:string">
<xs:pattern value="[a-zA-Z0-9]*" />
<xs:minLength value="1" />
<xs:maxLength value="40" />

</Xs:restriction>

</xs:simpleType>
- <xs:simpleType name="DateType">
- <xs:restriction base="xs:date">
<xs:minlnclusive value="1920-01-01" />
<xs:maxInclusive value="2060-12-31" />
<xs:pattern value=".{10}" />

</Xs:restriction>

</xs:simpleType>
- <xs:simpleType name="SInoType">
- <xs:restriction base="xs:string">
<xs:pattern value="[a-zA-Z0-9]*" />
<xs:minLength value="1" />
<xs:maxLength value="40" />

</xs:restriction>

</xs:simpleType>
- <xs:simpleType name="Qtytyp">
- <Xxs:restriction base="xs:string">
<xs:pattern value="[a-zA-Z0-9]*" />
<xs:minLength value="1" />
<xs:maxLength value="40" />

</xs:restriction>

</xs:simpleType>

</xs:schema>
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SAMPLE XML FORMAT FOR F-FORM

- <Comp_CSTForms_req>
<FVersion>2</FVersion>

— <Cst_Mst>
<Tin>29070104588</Tin>
<Sel_Name>INDCO INDUSTRIES LIMITED</Sel_Name>
<Sel_Addr>Alupuram</Sel_Addr>
<Sel_State>MH</Sel_State>
<Sel_Tin>27070404576</Sel_Tin>
<SFType>F</SFType>

- <TrnDet>

<TrnSIno>1</TrnSIno>
<TrnName>Gati Limited</TrnName>
<TrnRec>3566</TrnRec>
<TrnRecDt>18/06/2012</TrnRecDt>
<DelDt>19/06/2012</DelDt>
</TrnDet>

— <InvDet>

<TrnSIno>1</TrnSIno>
<InvNo>M816938</InvNo>
<InvDt>2012-01-13</InvDt>
<CommNm>Carpets</CommNm>
<CommCd>21.03</CommCd>
<Qty>50</Qty>
<InvVal>148227.79</InvVal>
</InvDet>

</Cst_Mst>

</Comp_CSTForms_req>
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