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1. Open Internet explorer/Chrome and type in www.sakala.kar.nic.in/officer  (officer portal) 

in the address toolbar.  

 

 

2. Type in your  (Competent officer)  Sakala  login id and password and log into th e officer 

portal . (Screen shot shows the nodal login of food department. Please use your own login id)  

 

 

 

http://www.sakala.kar.nic.in/officer
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3. Select Generate Bulk SCN under Appeal I menu.  

 

 

4. Select Year and Month to generate Show cause notice for designated officers who have 

delayed/d efaulted 7 or more cases in a particular calendar month.  
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5. List of designated offices under a competent officer is listed out and count of 

delays/defaults in a calendar month is displayed. Click on Generate show cause notice.  

 

 

6. Show casue notice is  generated for the designated offices listed in the previous step. 

Please print the notices and sign them. Serve the signed notices to the respective erring 

designated offices.  

 

 


