DEPARTMENT OF ADMINISTRATIVE REFORM& (W),
Government of Karnataka

Manual for Competent officers
to generate Show cause notice
In Sakala Portal

SAKALA MISSION
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1. Open Internet explorer/Chrome and type in www.sakala.kar.nic.in/officer (officer portal)

in the address toolbar.
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Karnataka Sakala Services Act, 2011 and (Amendment) Act, 2014

" User Name |
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- BBMP AROs please login here for processing khata transfer Applications Submitted Online Banglore One

2. Type in your (Competent officer) Sakala login id and password and log into th e officer

portal . (Screen shot shows the nodal login of food department. Please use your own login id)
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Karnataka Sakala Services Act, 2011 and (Amendment) Act, 2014
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http://www.sakala.kar.nic.in/officer

3. Select Generate Bulk SCN under Appeal | menu.
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click on Generate Bulk SCN
link

MIS Report Others

. Please update the 'office details'(office name in kannada,phone number,fax,email) using the option
'Update Office Details' in 'others'
. Please enter mobile number of senior officers of your office in the option 'Others' --> 'Update|
Upload Justification  Mobile No for SMS Alerts' to get the SMS alerts
. Please change the password of your username and dont share with anybody
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4. Select Year and Month to generate Show cause notice for designated officers who have

delayed/d efaulted 7 or more cases in a particular calendar month.
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Karnataka Sakala Services Act, 2011 and (Amendment) Act, 2014
Note: Please ensure that special characters and words (TRUNCATE , DATABASE , TABLE , COLUMN , SELECT , DROP , UPDATE,

GRANT , INSERT , DELETE, ;, :, “;1', )'((P_, = <>~ 8%+ LLGH YN # &/
<--chec]

Generate Show Cause Notice -7 or More Defaulting Offices
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Select Month and Year to
Generate Show cause Notice
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5. List of designated offices under a competent officer is listed out and count of

delays/defaults in a calendar month is displayed. Click on Generate show cause notice.
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Karnataka Sakala Services Act, 2011 and (Amendment) Act, 2014
Note: Please ensure that special characters and words (TRUNCATE , DATABASE , TABLE , COLUMN , SELECT , DROP , UPDATE,
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Generate Show Cause Notice -7 or More Defaulting Offices
vear [2017 " | Month | Dec v
View | Back |
SINo Name of Office No. of Delay and Defaults in Calender Month
i ARO - Bommanahalli 8
2 ARO - Yelachenahalli 35
3 ARO - Uttarahalli 96

Generate SHOW CAUSE Notice

Click on Generate Show Cause Notidg
Button to Generate Notices to
Resignated Offices

6. Show casue notice is generated for the designated offices listed in the previous step.

Please print the notices and sign them. Serve the signed notices to the respective erring

designated offices.
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